


2.7 The Student Conduct and Discipline rules operate within the Care and Concern
procedure which is the mechanism for channelling non-academic concerns regarding a
student.

3 Types of Student Misconduct and Consequences

3.1



in relation to being a student of the University

Knowingly making a false and vexatious allegation 2
against the University or against any student or staff
member
Use or issue of fraudulent documentation relating to 3
gualifications and academic performance
Use or issue of fraudulent documentation NOT 4
relating to qualifications or academic performance
Blackmail or attempted blackmail 4
Misconduct against Property
Type of Example of Misconduct Level of
Misconduct Warning
Causing damage or defacement to University of associated
Damage to property or the property of students, employees or visitors to
Property the University, caused by
Misuse/inappropriate use of property 0-1
Negligence 1-2
Reckless behaviour 2-3
Intentional behaviour 3-4
Misuse of University premises or property, for 0-2
Unauthorised example, using a computer lab for a social gathering
or Unauthorised use of/entry onto University premises or | 0-2
Inappropriate property, including computers and laboratory
Use of equipment
Property Unauthorised recording of a learning activity (see 1
regulations C16 UG and C15 PG)
Unauthorised publication of a recorded activity (e.g. 3
on YouTube, Facebook etc.) including malicious or
defamatory comment
False activation of a fire alarm 3
Deliberate misuse of the University computer 3-4
network, e.g. hacking
Unauthorised use of intellectual property 24
Infringement of copyright materials (e.g. selling or 2.4
uploading materials to an essay mill)
Taking property belonging to another person without | 1-2
Taking of permission
Property Stealing personal property, excluding cash 2
Stealing cash and goods 3
Repeated act of stealing 4
Act/omission that did cause or could have caused a 1-4
Causing a health and safety concern on University premises (for
Health or example, smoking cigarettes in non-designated
Safety areas)
Concern Act/omission that did cause or could have caused 2-4
serious harm, injury or impairment of safety on
University premises or during University activities (for
example, disabling fire extinguishers, or covering up a
smoke detector)
2-4

Possession of an object which may cause harm,
alarm and/or distress, including offensive weapons










range of penalties available include: a formal warning, restrictions/conditions, a written
apology, suspension or expulsion.

3.6 Where a student is enrolled on a programme leading directly to a professional
gualification or to the right to practice a particular profession or calling, any conduct
which renders that student a person not fit to be admitted to and practice that profession
or calling is deemed to be misconduct.

Please note: for some professional programmes there are separate ‘Fitness for Practice’
panels which consider this issue and which work in conjunction with these regulations.
Delegated authority is given to professional leads which are in a position to make
professional standard judgements and undertake an appropriate risk assessment.

3.7 Students shall update on UniHub their term time and permanent addresses
withinseven days of any change to those addresses. They should also inform the
UniHelp desk should they depart the University before the scheduled end of their
programme.

4 Rationale and Scope of the Rules on Student Conduct and Discipline

4.1 In the exercise of the powers conferred upon it under 7.2 (b) of the Articles of
Government made on 2 August 2021 the Board of Governors oversees the Rules in this
document concerning the conduct and discipline of students. Action taken under these
Rules shall supersede any action taken under any other rules relating to the conduct of
those enrolled with the University.

4.2






Normally unless the reporting student objects, their evidence will be shared with the
reported student. If the reporting student does not wish to have their evidence shared,
the University will respect that decision and it would be viewed as an anonymous report
which may affect the investigation and the outcome.

We do not consider character references as evidence.

If the matter has been referred to the police, the reporting student should provide their
crime reference number or CAD number within 10 working days of reporting the incident,
to the University. The reporting student should keep the University updated on the police
investigation.

Failure to provide the requested information may result in the University being unable to
investigate the alleged non-academic misconduct. It is the responsibility of the reporting
student to co-operate fully with the University.

412 Timeliness

The University will normally conclude the alleged non-academic misconduct within 90
calendar days of the start of the investigation stage.

413 Readmission Risk Assessment

(a) The Director of Governance (or nominee) will identify appropriate panel of staff
to carry out the Risk Assessment.

(b) The panel’s evaluation will take into account all information that it considers is
relevant to the Risk Assessment, including how serious the pervious
misconduct was. The panel may request meeting with the former student,
and/or other relevant individuals. The panel may decide the following
outcomes when it has completed the Risk Assessment:



o0 To take no further action;



deemed towarrant a sanction greater than 0 warning points (Written Warning), the
matter shall be reported to the attention of the Investigatory team or referred through the
Care and Concern procedure.

5.5 If a concern is reported to the Investigatory team or referred through the
Care and Concern procedure, the student will normally be informed of this.

5.6 Dependent on the nature of the concern and the information available, a decision

will be made by the Director of Governance (or nominee) on whether or not to exclude or
suspend the student pending further investigation. A risk-based approach may be used to
inform thisdecision.

5.7 The University is committed, where possible, to ensuring students can remain
engaged in their studies whilst disciplinary proceedings are ongoing.

5.8 The University will consider any reasonable adjustments for investigatory
meetings and disciplinary hearings provided by the student not less than 24 hours prior
to the meeting.

5.9 Suspension/Exclusion is most likely to be used only if the seriousness of the case
warrants

10



6 Stage 2: Investigation

6.1 The Investigatory team will commence the investigation stage which constitutes
gathering information and collating evidence relating to the allegation of misconduct.

6.2 Evidence is likely to be, but not exclusively, in the form of a written statement from
the reported party/parties; statements from other parties, for example, from a member of
staff; reports from, for example, Halls of Residence or Security; other forms of evidence,
such as CCTV footage, emails, text messages, messaging on social media, mobile
phone screenshots. In addition, a student may be invited to attend an investigatory
meeting where they will be asked questions relating to the alleged misconduct and
provided the opportunity to present their version of events.

6.3 In the absence of a written statement from the reporting party and/or where
permission to share a statement with other parties has not been given, the investigation
can proceed on the basis of the evidence that is available. At the investigatory meeting,
the investigatory officers may pose questions based on the available evidence (i.e. a
statement that has not been shared). The reporting party will be advised that in them not
consenting in sharing a statement that the investigation may be impaired to a degree.

Depending upon the severity of the case, investigations would normally be completed
within 8 weeks. Parties will be updated if the timescale cannot be adhered to.

6.4
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6.9

Meetings are not normally recorded. Should a recording of the meeting be
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7.9 Should the student choose not to attend the panel they have the right to provide
representation in the form of a written
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Education Independent Adjudicator.

Email enquiries may be sent to enquiries@oiahe.org.uk. The website address is
www.oiahe.org.uk.

8.8 At the conclusion of any disciplinary proceedings, the University will consider
what information, if any, it would be appropriate to share with any other students
involved in the case in accordance with our duties and obligations under data protection
laws.

9 Warning Points System

9.1 Where a student's behaviour is being considered by the Director of Student
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Student Conduct and Discipline, any such warning to be additional to any of the
foregoing penalties, charges or reimbursement.

9.8 The University may record the existence of warnings on any reference supplied.

9.9 In accordance with section 7.3 of Academic Policy Statement APS7 (Admissions
policy), if an applicant has had previous study terminated as a result of misconduct, the
University reserves the right to not consider their application to any programme of study.

10 Misconduct which is also a criminal offence

10.1 There may be instances where an alleged act of misconduct may also constitute
a criminal offence.

10.2 The nature and scope of the University’s internal disciplinary process and the
nature and scope of a criminal process are fundamentally different. It is important to
maintain a clear distinction between them:

e Underthecriminal process, the allegations will be treated as a potential criminal
offence; under the disciplinary process, the allegations will be treated as a
potential breach of discipline.

e Thecriminal processis an external procedure. It deals with allegations thata
student has committed a criminal act. The allegation hasto be proven beyond
reasonable doubt. A
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Precautionary Measures

11.2 Where an offence under criminal law is reported to the University, action under this
Code will be deferred pending any police investigation (the student will be required to
provide the University with a written update of any police investigation) or prosecution save
for taking any necessary precautionary measures:

e toensurethatafulland properinvestigation can be carried out (either by police
or a University investigator); and/or

e toprotectthereporting student or others while the allegation is being dealt with
as partofa criminal process or a disciplinary process.

Such precautionary measures would be considered by the University at the point at
which the reported student is made aware that a police investigation is being pursued.
These measures would remain in place whilst the police investigation is ongoing.

11.3 Precautionary measures may be putin placeif they are reasonable and proportionate
and may include:

e Imposing conditions on the accused student (for example, requiring the accused
studentnotto contactthereporting studentand/or certainwitnesses and/orrequiring
theaccusedstudentto move accommodation)

e Suspending the accused student from his/her studies on a full, qualified or partial
basis

e Excludingthe accused student (forexample, prohibiting the accused studentfrom
goingto certainaccommodation blocks or using the sportsfacilities orfrom
attendingaplacement).

11.4 The university has the right to review a case if no information has been
forthcoming from the student and/or the police regarding the progress of the case. The
University may come to a conclusion based on the evidence available.

Criminal Investigation/Prosecution

11.5 Where the offence under criminal law is reported to the police, action under this
Code will be deferred pending any police investigation or prosecution. Where a finding of
misconduct is made and the student has also been sentenced by a criminal court in
respect of the same facts, the court's penalty shall be taken into consideration in
determining any warning points under this Code. A risk-based approach may be used to
assess whether or a student may return to study.

Disciplinary Investigation/Charge

11.6 If the reporting student will not report the matter to the police or will not co-
operate in their enquiries or the accused student is acquitted following criminal process,
the University will consider the matter as a potential breach of student conduct and will
consider sanctions. Only in exceptional circumstances will the University report an
alleged crime to the police contrary tothe wishes of the reporting student.

11.7 Depending on the nature of the concern, the University will refer the
misconduct which constitutes a criminal offence to the police.

11.8 Sanctions for misconduct involving an illegal act include the following:

e Consumption of and/or possession of illegal substances on University premises
or within a Halls of Residence (0-2 Warning Points)
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e Dealing illegal substances on University premises or within a Halls of
Residence (4Warning Points).

Supporting Students

11.9 The University will make available appropriate assistance and relevant information
and support to all students involved in disciplinary matters which may constitute a criminal
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