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Glossary  
 
Academic Year  
The academic  yea r is divided 
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Programme of study  
A valid combination of modules normally taken over several years to obtain a qualification. 
Qualifications will specify the credit requirement at each level (see table A2). Programmes will 
specify particular compulsory modules which have to be passed and optional modules which may 
be taken.  
 
Progression  
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A1.3  Subject  
A collection  of  modules  with  a coherent  academic  focus.  
 
A1.4  Module  
A self -contained, credit - rated and  assessed unit of  study  which is  
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A1.6  Credit  
Each module carries a credit rating, with most modules rated at 30 credits. Some modules are 
rated at 15, 20, 40, or 60 credits. Some modules are available only as part of continuous 
professional development (CPD) pr ovision, and have appropriate credit weighting. Exceptionally, 
zero credit modules are available, but only as a specifically approved additional requirement of a 
programme of study.  
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B3  General entrance requirements for postgraduate study  
 
Applies to Postgraduate only  
 
B4  Mature entrants and prior learning  
 
B4.1  Applicants  who do not otherwise satisfy the General Entrance Requirement or who have had a 
significant break in their pre university studies are eligible for admission if they can provide satisfactory 
evidence of their ability to pursue successfully the programme of  study for which they are applying.  
 
B4.2  
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REGULATIONS FOR TAUGHT PROGRAMMES OF  STUDY 
 
C1  Enrolment  
 

https://mymdx.mdx.ac.uk/
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C4  Interruption of Study     
 
A student who wishes to interrupt  the programme of study before completion must give notice to 
UniHelpDesk/ MyMDX . Students who interrupt  their studies should be aware that their current 
academic programme cannot be guaranteed to resume following re- admission as if no interruption  
had occurred and that it is their responsibility to make themselves familiar with any changes in 
assessment policy or practice in the programme of study syllabus that may have taken place 
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The title will not include items that are external to the programme and its curriculum, for example:  
whether the award is recognised by PSRBs -  primarily because this is a construct external to the award 
itself; 
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C11.2  The successful completion of the placement assessment will lead to the following award of 
credit:  
120 credits for a one -yea r sandwich placement  
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C14  Exhaustion of credit  
 
For t he Use and Re- use of Credit  t he following principles shall apply:  

i.  Normally, credits utilised in attaining an initial qualification recognised by the FHEQ cannot be 
used to secure exemptions against parts of an award of  Middlesex University of equivalent or 
lower status. Such credits are considered ‘spent’ as part of the certification of the initial award.  

ii.  Such credits, however, may contribute to a higher award in the context that the higher 
qualification subsumes the lo wer. Illustrations of this would be:  

 
A student who achieves a Foundation degree can use relevant credit towards an Honours degree, but 
not towards another Foundation Degree/HND/ DipHE.  
 
Credits obtained in attaining a sub -degree award or qualification can  be used towards an Honours 
degree. Once an Honours degree has been awarded it cannot normally provide credit towards another 
Honours degree.  
 
 
Although at the same level in the FHEQ, a student may utilise credit from a Postgraduate Certificate or 
Diploma to contribute to a Master’s degree.  
 
Credit ‘spent’ on the conferment of an undergraduate award may not be used to meet the requirements 
of a postgraduate award.  
 
Normally, credit towards a new qualification must have been gained no more than five years before the 
programme of study commences.  
 
C15  Modern language degrees 
 
In full - time undergraduate programmes in modern languages, a period of residence abroad is an 
integral part of the programme  of study. Where two main languages are studied to the same level, a 
student must spend a minimum of six consecutive months in the country of each language. Where only 
one main language is studied, or where the two periods are consecutive, the period may be shortened 
to not less than 36 weeks.  
 
C16   Recording of Live lectures  
 
Audio recording, video recording or photography of live lectures, or other forms of learning activity by 
students, is prohibited, except in the following circumstances, and where vio lation of law (e.g. 
Copyright, Human Rights, or Data Protection) does not take place:  

1)  It is explicitly permitted as part of the learning activity;  
2)  It is explicitly permitted for an individual student as a “reasonable adjustment”, within the 

meaning of the Equalities Act;  
3)  The tutor has given permission for such activity to take place.  
 

In all cases, violation of this regulation will be managed under t he student disciplinary procedures. 
Further guidance is available within the document Recording of Teaching and Learning Activities , 
available on MyMDX . 
 
Permission  for recording does not imply permission for publication (e.g. on Facebook, YouTube, or other 
Social Media), or distribution to others.
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c.  The Conferment List confirmed by the institution’s Assessment Board  must be signed by 
the Chair of the Board and by the External Examiner appointed to the Programme and 
provided to Academic Registry within 7 calendar days of the board in accordance with 
the published process for student progression and conferment  for vali dated partners .  

d.  Students who are subject to the regulations of the institution, must abide by the 
University regulations on Academic Misconduct and on Student Appeals, unless the 
institution’s own regulations have been approved by the Academic Registrar.   

  
3: EXCHANGE GRADES PANEL   
  
Membership  
Chair - Director of International Preparatory Programmes & Exchanges (or nominee)   
Faculty Exchange Coordinators   
External Examiner   
Officer   - Assistant Academic Registrar (Assessment) or nominee    
   
Terms of reference  

1.  To receive all module grades determined by Exchange Partner Universities for those 
students taking part in approved student exchanges.   

2.  To agree and convert received grades from local grades to Middlesex University grades, 
using agreed conversion scales for European, Australian and USA partners, and to award 
ungraded credit where appropriate, and where no agreed conversion scale exists.   

3.  To make recommendations to the PVC Education and Student Experience  
4.  on issues arising from assessments undertaken at partner universities and to suggest any 
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D2.6  If External Examiner cannot attend the ‘main’ boards they can be invited to attend one of 
the other (normally resit) boards or submit written comments in advance of the board.  
� ́  
D2.7  All Programme Assessment Boards have the authority to: � ́ 

a.  decide to whom the qualification in question should be awarded and with what class, 
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d.  a note that any claim for extenuating circumstances made by a candidate has been 
considered, whether or not the recommendation was affected.   

  
D5.2  Any  student who has been considered by the Programme Assessment Board is entitled to 
see a copy of any items listed in D5.1 as they may apply directly to the student, by request to the 
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d.  Students must submit extenuating circumstances with evidence /supporting statement , by 

https://www.mdx.ac.uk/about-us/policies/
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g.  To inform the Director of Academic Quality separately from the normal annual report of any 
matter which, in their view, militates against the maintenance of ap propriate academic 
standards and quality.   

  
D10.2 Rights   

a.  To be provided with access to a body of evidence by the internal examiners as agreed with 
the programme team.   

b.  To make recommendations for amendments to draft assessments, in consultation with the 
appropriate internal examiner(s).   

c.  To see any assessment material relating to the programme concerned; particularly, but not 
exclusively, to see any scripts, coursework, project reports, design, artefact or similar 
material relating to the assessment they agreed to see with the Programme Team, and, 
where appropriate, industrial training, school experience or similar reports. To meet the 
students being assessed only where appropriate.   

d.  To be fully involved in decisions:   
i.  reached by the assessment board following a request for review by a student, where it 

has been agreed to settle the request informally   
ii.  made by the assessment board following the upholding of requests for review via the 

appeals process (see section G)  
iii.  reached by the assessment board following the recommendation of the Secretary to 

the Academic Board.   
  
D11  Procedures for when External Examiners refuse to consent to the decisions of an 

Assessment Board   
  
Where an External Examiner refuses to sign the confirmation form to agree the gr ades and awards 
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D13  Faculty Assessment responsibilities   
  
It is the responsibility of Faculties (through the Academic Dean, Deputy Deans , Heads of 
Department, Directors of Programmes, Module Leaders and other staff):   
 

i.  That the code of assessment practice (Section M) and the Assessment Fairness Principles, 
Policies and Requirements are adhered to for all assessments on taught programmes   

ii.  To provide Programme Specific Induction for new External Examiners.    
iii.  To make arrangements at the start of the Academic year, normally via a meeting that will 

include Internal Examiners and External Examiner(s), what the body of evidence to be 
considered by the External Examiner(s) for each programme of study should be.    

iv.  To ensure that internal examiners are aware of the implications of assessment regulations for 
the modules of assessed work for which they are immediately responsible, and that these 
regulations are fairly applied;   

v.  To ensure that adequate notice of the details of as sessment arrangements is given to each 
student;   

vi.  To advise students, via the assessment officers, who find themselves in difficulties about their 
rights or obligations under the assessment regulations, and to inform students, when 
necessary, about the rang e of options open to the Board in a particular case where the 
regulations allow discretion to the Board;   

vii.  To investigate any cases of alleged injustice in the assessment of students, and to ensure that 
such cases are dealt with fairly by internal examiners (excluding matters of academic 
judgement);   

viii.  To ensure that students notifying adverse academic personal or medical circumstances are 
directed to follow the University Extenuating Circumstances procedures on Unihelp;   

ix.  To ensure that any special arrangements for the assessment of students with disabilities are 
provided as agreed on the Student Learning Form;   

x.  To decide, subject to confirmation by the Assessment Board, what calculators or other aids 
may be used in an exam ination;   

xi.  To ensure that a report is made to the Assessment Board of any incident of academic 
misconduct;  
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E2.2   The progress of all students will normally be reviewed at the end of each 
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 Grade  Class of  Honours  Degree  Other  �4�X�D�O�L�¿�F�D�W�L�R�Q�V 

 1  
 
FIRST CLASS  

 
 
DISTINCTION  

 2 

 3 

 4 

 5  
 
UPPER  SECOND 

 
 
MERIT 

 6 
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E5 .2  Modules spanning more than one academic year or with multiple optional 

assessment points  
In exceptional cases some modules may be designated as spanning more than one academic year or as 
having multiple optional assessment points following approval by the Academic Registrar. This must be 
recorded in the Programme Specification and module narrative. For such modules , in order to ensure an 
accurate student record students will automatically have a ‘deferral ’ recorded against the assessment 
for this module. This means that a student is not required to submit a request for a deferral and is not 
penalised when the assessment is not attempted or completed at the first assessment opportunity. In 
these circumstanc es the deferral can only occur at the first opportunity for assessment until the next 
available opportunity when the assessment is due to take place.  
 
E5 .3  Examina tions  
Students who fail to attend an examination without good cause will be failed in the mo dule with a grade 
19/ 20, should the required learning outcomes not be met, subject to any other regulations covering 
deferral of assessment in the module (see D.8).  
 
E6  Reassessment in modules  
 
E6 .1    
At Levels 3 & 4,  failed mid module assessments may be 
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E8 .1.1   Compen satio n at  Level 3    
At the foundation level, FAIL grades of 17 or 18 may be compensated subject to satisfactory overall 
performance. Compensation is limited to a maximum of 30 credits within a 120 credit foundation level 
programme.  
 
E8 .1.2   Compen sation  at  FHEQ level  4 
At th e certificate stage, FAIL grades of 17 or 18 may be compensated subject to satisfactory overall 
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University regulations for Postgraduate Taught 
Programmes 
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Requirement  PG Cert  PG Dip  Masters  Integrated Masters 
Degree  

Indicative length of registration: F/T  1 term  1 year  12 -15 months  4 years  

Indicative length of registration: P/T  1 year  2 years  24 -30 months  8 years  

Maximum length of registration: F/T  1 year  2 years  24 -30 months  8 years  

Maximum length of registration: P/T  2 years  4 years  48 -60 months  12 years  

�0�L�Q�L�P�X�P���W�R�W�D�O���F�U�H�G�L�W�V���I�R�U���T�X�D�O�L�¿�F�D�W�L�R�Q 60  120  180  480**  

Minimum number of 
credits by level  

3+     

4+    480  

5+    330  

6+ 60  
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A3  Mode of Study  
 
Apprentice student  
Apprentices are employed throughout their  entire apprenticeship and are required to spend the 
equivalent of a minimum of 20% of the overall  hours of  their  programme  of study allocated 
towards  the  development of new occupational knowledge, skills and behaviours (categorised as ‘off - the -
job training’).  Employment hours are inclusive of University -based  sessions and off - the - job training may 
take place both on -site and off -site.  The Middlesex Regulations for Apprenticeship  Provisi on are to be 
read in conjunction with these University Regulations for undergraduate and postgraduate taught 
provision.    
 
Full -time student  
A full - time student will normally take 120 credit during the academic year, followed by a 60 credit 
dissertation /ma jor project .  
 
No student may be enrolled simultaneously on more than one full - time taught programme of study at 
Middlesex University.  
 
Part -time student  
A part - time student will normally take up to 90 credits per academic year and may take additional 
cred it of up to 30 credits during the summer term.  
 
 
A4  Associate student  
 
A student attending the University but not registered for a qualification. Modules taken may be assessed 
and if so  may count toward a qualification for which the student subsequently registers. Associate 
students will, upon request, receive a credit statement covering the modules successfully completed.  
 
A5  Programme of study  
 
A valid combination of modules normally t aken over several years to obtain a qualification. 
Qualifications will specify the credit requirement at each level (see table A2). Programmes will specify 
particular compulsory modules which have to be passed and optional modules which may be taken.  
 
A6  Progression  
 
A student’s progression upon a programme will be reviewed at the end of each year (see section E2) 
resulting in a decision of academic standing.  
 
A7  Collaborative Partnerships and University Regulations  
 
A7.1  Fr anchised pr og rammes  
The University regulations shall apply for all franchised programmes run with collaborative 
partners.  
 
A7.2  Joi n t pr og rammes  
The University regulations shall normally apply for all joint programmes run with collaborative 
partners. Where programmes do not adopt Middlesex regulations in full, they must be submitted 
to Academic Registry for consideration and approval prior to validation . 
 
A7.3  Valid at ed p rog rammes  
The University Regulations shall normally apply to all validated programmes de livered by 
collaborative partners. Where programmes do not adopt Middlesex regulations in full, they must 
be submitted to Academic Registry for consideration and approval prior to validation.  
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GENERAL REGULATIONS FOR ADMISSION  
 
B1 Overview  
 
Middlesex University Admissions Policy provides further context and outlines the principles in which the 
University operates a fair, transparent and equitable admissions service.  The Admissions Policy  is 
reviewed for each admissions cycle .  
 
To be eligible for admission to a programme of study at certificate level or above a candidate must 
normally satisfy both the University’s General Entrance Requirement and the requirement for  entry to 
the particular programme of study.  The requirement for entry is published at the start of each 
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B5.2  English Language qualifications must be obtained no earlier than two years before 
commencement of study at the University.  
 
B5.3  Applicants are expected to demonstrate the levels of attainment as described in the English 
Language Requirements document http://www.mdx.ac.uk/courses/english - language - requirements  
unless a higher requirement, which has been agreed for a particular programme at validation, is 
stated in the University Prospectus.  
B5.4   An applicant who does not meet the minimum standard through one of the  above qualifications 
or other acceptable qualification or an equivalent may be required to undertake English Language 
instruction before admission.  
 
B5.5  For any particular programme, students with attainment at a level below the minimum stated 
above may be admitted where formal language study is integrated into the curriculum. The lower 
minimum level of attainment for admission must be stated within programme specifications and 
students must successfully attain at least the higher minimum levels of language proficiency, listed 
above, during their programme of study.  
 
B6   Admissions complaints procedure  
 
B6.1  The University is committed to providing a fair and efficient admissions service and applicants 
will not be disadvantaged in any way because they have  used this procedure. A complaint may express 
serious concern about any aspect of the admissions process.  
 
B6.2  Applicants have no right of appeal against a decision not to offer them a place at the University. 
Complaints against a decision may only be sub mitted on grounds of procedural irregularity, or if there is 
new information which may have affected the decision (with reasons why it was not made available at 
the time of application), or if there is evidence of any action or decision which is not consis tent with the 
University’s Admissions Policy or Equal Opportunities Policy.  
 
B6.3  A complaint must be made on an individual basis by the applicant. Complaints made by a third 
party will not normally be considered.  
 
B6.4  This procedure and any decisions mad e under the procedu
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B7   Fraudulent information  used to gain admission  
 
B7.1   The discovery of any form of fraudulent information used to gain entry to the University will 
normally res ult in the immediate withdrawal of any offer of a place. Fraudulent information in this 
context includes the use of fraudulent documentation, or any untrue or misleading statement or one 
which omits pertinent facts (e.g. an unspent criminal conviction) on an application or enrolment form or 
made at interview or made over the telephone in the Clearing process.  
 
B7.2  Where the applicant has already enrolled as a student of the University, the Academic Registrar 
may declare the enrolment void, in which case th e student shall be withdrawn from the University. 
There will be no refund of fees. Any credit already passed, or qualification granted, may or may not be 
retained by the former student, in accordance with the seriousness of the deception and the view of an y 
Professional Body involved.  
 
B7.3  The applicant may invoke the admission complaints procedures (section B6 above) or if 
enrolled, the student complaints and grievance procedures, within 10 working days of the date of 
notification, if new evidence can be brought to show that the decision of the University was unfounded.
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C4  Interruption of Study    
 
A student  who wishes to interrupt the programme of study before completion must give notice to 
UniHelpDesk/ MyMDX . Students who interrupt their studies should be aware that their current 
academic programme cannot be guaranteed to resume following re- admission as if no interruption 
had occurred and that it is their responsibility to make themselves familiar with any changes in 
assessment policy or practice in the programme of study syllabus that may have taken place 
during their absence. Where the length of interrupti on of study is extensive (more than one year), 
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C11  Accreditation of placement or similar work -based activity  
 
C11.1   �3�U�R�J�U�D�P�P�H���V�S�H�F�L�¿�F�D�W�L�R�Q�V���P�D�\���L�G�H�Q�W�L�I�\���P�R�G�X�O�H�V���Z�K�H�U�H���D�Q���D�S�S�U�R�Y�H�G���S�O�D�F�H�P�H�Q�W���L�V���D�Q��
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REGULATIONS FOR ASSESSMENT BOARDS  
 
  
D1  Structure of Assessment Boards    
  
1: PROGRAMME ASSESSMENT BOARDS  
A Faculty will have several Programme Assessment Boards (PABs), each of which considers the 
progression and achievement of all students on a group of taught programmes, including 
apprenticeship programmes, that have been aligned to that board.   
  
Membershi p   
Chair – Head of Department or a nominee  
Director of Programmes –  corresponding to the programme(s) being considered   
Programme leaders –  corresponding to the programme(s) being considered  
External Examiner(s) –  corresponding to the group of programme(s) being considered  
Officer -  Assessment Officer (or nominee of the Chair).   
 
Overseas Campuses and Franchised Programme leaders contribution may be by previous 
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Programmes that have other start dates will have Programme Assessment Boards scheduled at 
appropriate times during the year and the Externals will be notified of these dates.  
 
D2.6  If External Examiner cannot attend the ‘main’ boards they c an be invited to attend one of 
the other (normally resit) boards or submit written comments in advance of the board.  
� ́  
D2.7  All Programme Assessment Boards have the authority to: � ́ 

a.  decide to whom the qualification in question should be awarded and with what class, 
�L�I���D�Q�\���´  

b.  compensate failure at grade 17 or 18 in modules in accordance with the limits in 
regulation PGE9. � ́

c.  require a student to transfer to a different programme of study, and/or permit a 
student to attempt additional credits as a condition o f progression. � ́ 

� ́  
� ́  
D3  �4�X�R�U�D�F�\�´  
� ́ 
D3.1  All members of the Board are required to give attendance at meetings of that Board 
priority over all other commitments. If for some exceptional reason a member of the Board is 
unable to attend a meeting, the Chair shall normally approve a substitute. � ́ 
� ́  
D3.2  A meeting of the ‘main’ Board for a programme, which may be held virtually or 
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(exceptionally) remarking of assessed work, and the appropriateness of the standards 
against  which the assessment process has taken place.   

e.  To assist in the development of a body of case law based on the discretion exercised by 
examiners under the approved assessment regulations of the University.   

f.  To submit annual reports as required by Section 4 of the University’s Learning and Quality 
Enhancement Handbook relating to External Examiners   

g.  To inform the Director of Academic Quality separately from the normal annual report of 
any matter which, in their view, militates against the maintenance of app ropriate academic 
standards and quality.   

  
D10.2 Rights   

a.  To be provided with access to a body of evidence by the internal examiners as agreed with 
the programme team.   

b.  To make recommendations for amendments to draft assessments, in consultation with the 
appropriate internal examiner(s).   

c.  
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Table  A:  Classification  by  distribution  of  grades  
 
For the award of Distinction or Merit, the dissertation must be in the class. Remaining graded credit 
must be distributed as in the table below:  
 

D
is

tri
bu

tio
n 

of
 g

ra
de

s
 Class  of qualification  Pass  Merit  Distinction  

Distinction  (1 -4)    50%  

Merit  or  better  (5 -8)   

o r   or  
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Grade  Class of  Honours  Degree  Other  �4�X�D�O�L�¿�F�D�W�L�R�Q�V 

1  

 
FIRST CLASS  

 

 
DISTINCTION  

2 

3 

4 

5  

 
UPPER  SECOND 

 

 
MERIT 

6 

7 

8 

9  

 
LOWER SECOND 

 
 
 
 
 
PASS 

10  

11  

12  

13   

 
THIRD  

14  

15  

16  

17  FAIL – MARGINAL Compensation allowed  FAIL – MARGINAL Compensation allowed  

18  FAIL – Compensation allowed FAIL – Compensation allowed 

19  FAIL – Compensation not allowed FAIL – Compensation not allowed 

20  FAIL – Incorporating failure to participate in 
assessment necessary to achieve all learning 
outcomes. Compensation not allowed  

FAIL – Incorporating failure to participate in 
assessment necessary to achieve all learning 
outcomes. Compensation not allowed  

 

 
 
Table B: The 20 -point scale  
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E6  Failure to complete assessment  
 
E6.1  Deadlines for assessed work  
Students  must  submit  each  component  of  assessment  by  the  deadline set  by  the  Module  
Leader.   Non  submission  of  work by  the  deadline will result  in  failure  in  the  component  concerned  
(grade  20),  unless  permission  has  been  granted under  the  Extenuating  Circumstances Policy  for  
an approved deferral  of  assessment  to the  next  available  opportunity  (see  D8).    
For individual written  coursework  only,  late  submission  of  up  to  24 hours  from  the  deadline is 
permissable,   however,  the  grade for  the  component  is reduced by  10% or  equivalent  (or  less 
where  this  would  reduce a pass grade below  40%) . (see  D8.2c)  
 
E6.2 Modules spanning more than one academic year or  with multiple optional 

assessment points  
In exceptional cases some modules may be designated as spanning more than one academic year or as 
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E7.7   The Programme Assessment Board must indicate at the time of initial module failure the 
reassessment requirements using the following codes:  
 
RE Resit examination RC Resit coursework RA  Resit all RO  Resit other RW  Rework examination  
 
In addition, assessors must state the specific reassessment assignments at the time of failure  
 
E7.8  The Assessment Board has discretion, in exceptional cases, not to allow reassessment in 
supervised work experience where the Board judges that this would be against the interests of any 
person, including the student, affected by the reassessment.  
 
E7.9  A student is not entitled to undertake an assessment if the q ualification which contains the 
module has already been awarded.  
 
 
E8  Repeating modules  
 
E8.1  No student is permitted to repeat the assessment of a module which has already been 
passed except where permitted in programme re gulations and only to satisfy the requirements of 
Professional, Statutory or Regulatory bodies.  
 
E8.2  A student may normally repeat a module which has been failed, following a failed first sit 
and a failed resit, or on request following a failed first sit, on one occasion only, with p ayment of 
the fee. For such a repeated module, including a module repeated during the summer term, the 
grade will not be restricted to the maximum grade at reassessment unless it is applied as a 
penalty following a student being found guilty of academic misconduct. Where a student repeats a 
module, any remaining right of reassessment from the original attempt is cancelled but the 
repeated module may be reassessed by resit on one further occasion. An assessment board may 
withhold permission to repeat a modul
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E11.5   Digital and Printed c ertificates will normally be issued within 2 months of the publication of 
results . Printed certificates will be sen t  to the student’s  nominated certificate address or  registered 
home address, unless it has been agreed for specific batc hes of certificates, usually for overseas 
franchised programmes, to be sent in bulk to a collaborative partner or regional office. The 
certificate will state the qualification and date it was awarded (which will normally be the date of 
the meeting of the A ssessment Board), the name and location of the partner institution, where 
relevant, and, where appropriate, the classification and subject. Qualifications validated on behalf 
of other institutions will state the name and the location of the institution whe re the qualification 
was taken and be sent to the home institution for distribution. Students on 
collaborative  programmes  validated  or franchised  by the University will be issued 
with  printed certificates by their home institution at which they are enrolle d.  All qualifications are 
subject to the approval of the Academic Registrar on behalf of Academic Board.
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G2  Before making a formal appe al: Early Resolution   
 
G2.1  Except where G2.3(a) applies, the student must make every effort to discuss the problem  
with the an  app ropriate member of the academic staff (eg Module Leader (module grade) or 
Programme Leader  (progression or award decision ) before submitting an appeal. This may result 
in the matter being resolved informally and quickly.   
 
G2.2  The Module Leader or Programme Leader  will consider the case and may advise the 
student:  

a)  That based on their recommendation , the  Chair of the Programme  Assessment Board will 
reconsider its decision taking account of this new information;  

b)  That the Assessment Board’s decision was based on a fair evaluation of the student’s 
assessment performance and will not be reconsidered.  

 
If the matter is not resolved to the students satisfaction they may then submit a formal academic 
appeal.  
 
 
G2.3  Except where (a) applies, there is a time 
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vii.  The student may choose not to accept the offer of an informal settlement, but should 
note that an Appeal Panel may also only request an Assessment Board to review its 
decision. A letter from the student stating the decision not to accept this offer must be 
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G12   
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STUDENT RESPONSIBILITIES    
(SEE ALSO THE STATEMENT ON UNIVERSITY MEMBERSHIP)  
 
H1  Enrolment and Registration  
 

a)
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opportunity and by the published deadli ne, detailing any circumstances which may affect 
their ability to meet their programme commitments, and to provide valid supporting 
evidence where a ppropriate. Failure without good cause to make a claim for extenuating 
circumstances, with corroborative evidence  where appropriate by the deadline, will mean 
that an appeal based on the later disclosure of these circumstances is unlikely to be 
successful.  
 

g)  To produce assessment material which is legible to the examiners unless alternative 
means of assessment ha ve been agreed for the candidate in advance of the examination 
(see (e) above).  
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J1.7 Non -Middlesex qualifications  
Non -Middlesex qualifications such as Edexcel and professional body qualifications which are 
offered by the University do not have to conform to the learning framework although they must be 
credit rated and must demonstrate at validation that transfer points exist.  
 
J2  Qualifications with merit or distinction  
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Bachelor’s Degree with Honours  The standard of the Bachelor’s Degree with Honours  
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Master of Business Administration (MBA)  and Executi ve Master of Business 
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development and have produced and defended orally the product of the study to the satisfaction of 
the assessors. The qualification requires 540 credits at FHEQ level 7 and above of which a 
minimum of 360 credits must be at FHEQ level 8**. The minimum period of registration on a full-
time basis is 24 months (where full accre ditation has been awarded). The DProf may also be 
awarded on the basis of public works.  
 
Doctor of Psychotherapy by Professional  Studies (DPsych)  including special validated 
pathways (eg DPsych Existential Counselling and Psychotherapy)  The standard of th e 
DPsych is that expected of a candidate who has engaged in advanced learning from taught and 
project sources which achieves major organisational change and/or excellence in professional 
practice resulting in original work worthy of publication in complete  and abridged form. The 
candidate must have shown evidence of ability to undertake self -managed and/or collaborative 
research and project development and have produced and defended orally the product of the 
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FHEQ level 8  
 
Doctor of  Arts (ArtsD)  
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EXAMINATION RULES  
 
K1  Preliminary information  
 
K1.1  Candidates presenting themselves for examination must have fully complied with any 
University requirements made of students in general, including the payment of fees. Where a 
student who has been excluded from the University takes  any part of an examination, their 
submission  will, exceptionally, be marked, but the results will not be  formally confirmed nor 



ALL STUDENTS                       Examination rules for candidates   
Section K  

 Page 94  
 
 

 
K2.7  If a candidate has unwittingly brought any unauthorised paper or item into the 
examination room, this shall be handed to the invigilator(s) before the examination commences.  
 
K2.8  A candidate shall not eat or drink (except wate r) in the examination room.  
 
K2.9  Candidates should assemble outside the examination room at least ten minutes before the 
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K3.11  The following practices are STRICTLY FORBIDDEN:  
a)
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INVIGILATION OF EXAMINATIONS  
 
L1  Appointment of invigilators  
 
L1. 1  The overall responsibility for the appointment of invigilators shall lie with the Academic 
Registrar.  
 
L1.2  The Academic Registrar shall be responsible for ensuring that examinations are conducted 
in accordance with University regulations.  
 
L1.3  Two invigilators at least should normally be appointed to serve in each examination room 
at any one time save, exceptionally, where it is judged that one is needed.  

a)  Whenever more than one examination is held in one room at the same time a senior 
invigilator must be appointed responsible for ensuring that two invigilators are 
present throughout  the examination.  

b)  In addition, the ratio of candidates to invigilators shall normally not exceed twenty -
five to one. The Academic Registrar shall delegate an appropriate member of staff to 
be responsible for deciding the number of invigilators to be appoin ted on any one 
occasion.  

 
L1.4  The internal examiner(s) principally responsible for an examination paper shall hold 
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CODE OF ASSESSMENT PRACTICE MINIMUM REQUIREMENTS 
 
This Code of Assessment Practice applies to all programmes of study, including at FHEQ Level 8 . It 
sets out assessment principles and minimum requirements related to the: assessment of coursework; 
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M1. 7   The rigour and consistency of the assessment process is key to the achievement of standards 
expected by the University. All Programmes shall,  at the very least, operate a system of moderation 
for assessed work. The precise forms of moderation, e.g. sampling, double-
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M3  Postgraduate dissertat ions/ Projects, or equivalent modules (major pieces of work 
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GRADE CRITERIA GUIDE 
 
The Middlesex University 20 point scale is used for grading assessments. The Grade Criteria Guide 
describes the five main classes of student performance.  
 
Each of the classes comprises four grade points.  
 
The Grade Criteria descriptors can be applied at any level of study (see section on Module Level 
Descriptors).  The Grade Criteria Guide is intended to provide guidance for lecturers, who may adapt and 
build on the descriptors when defining assessment criteria appropriate for the subject and the learning 
outcomes of particular modules.  
 
The Guide is also intended to be helpful to students in interpreting the assessment criteria against 
which they are assessed.  
 

Performance 
level  

Best Possible     Unsatisfactory  Incomplete  

MU Grade 
Level  

1 - 4 (70 - 100%)  5 - 8 (60 <70%)  9 - 12 (50<60%)  13 - 16 (40<50%)  17 - 19 (Less than 
40%)  

20  

Description  understanding 
and coverage of 
a number of 
aspects of the 
topic, showing 
relation  and 
integration of the  
aspects into a 
coherent whole, 
and drawing on 
aspects of  
relevant 
knowledge 
outside of the 
topic in question.  
 
Student is able to  
use what they 
have learned in 
order to 
construct their 
own 
understanding, to 
reflect on their 
own practice, and 
evaluate their 
decisions made in 
terms of theory  

understanding 
and coverage of 
a number of 
aspects of the 
topic, showing 
relation or  
integratio n of 
the aspects.  
 
 
 
 
 
 
 
 
Student can 
apply what they 
have learned to 
novel situations 
and can 
recognise good 
or poor 
applications of 
principle 
student 
understands, in 
that course 
content is used 
as a theory that 
drives action  

understanding 
and coverage of 
a number of 
aspects of the 
topic but there is 
little relation or 
integration 
between  
aspects.  
 
 
 
 
 
 
 
Student 
understands 
declaratively, in 
that they can 
discuss content 
meaningfully, 
they know about 
a reasonable 
amount of 
cont ent, but 
don’t  
transfer or apply 
it easily  

knowledge of some 
basic ideas and 
facts, an acceptable 
number of elements 
of the topic are 
understood.  
 
 
 
 
 
 
 
 
 
 
Student  can identify 
and describe the 
main concept. There 
is evidence of 
originality and 
appropriate 
referencing.  

Irrelevant or 
incorrect learning; 
fundamental 
misunderstandings  
 
 
 
 
 
 
 
 
 
 
 
 
Student has not 
been able to 
construct sufficient 
meaningful learning  

Non  
submission  

Characteristics  high level of 
abstract thinking 
original ideas 
understanding is 
generalised and 
applied to new 
contexts ideas 
drawn to 
conclusions 
highly reflective 
sharply perceived 
generalised from 
personal 
experience shows  
metacognitive 
understanding 
goes beyond 
what has been 
given the whole 
is conceptualised 
at a higher level 
of abstraction 
than in purely 
relational terms  
 

ideas coherent 
student  
demonstrates 
selectivity and 
judgement uses 
the appropriate 
language of the 
discipline 
explanation or  
application 
rather than a 
list – trees 
become the 
wood aspects 
are seen as 
making sense 
in relation to 
the whole a 
qualitative 
change in 
learning has 
occurred  

several, or many, 
elements of the 
topic are 
understood, but 
are not drawn 
into a coherent 
whole often 
forming a list  
(knowledge 
telling = snowing 
with many facts) 
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MU Grade Level  1 - 4 (70 -
100%)  

5 - 8 (60 
<70%)  

9 - 12 
(50<60%)  

13 - 16 
(40<50%)  

17 - 19 (Less 
than 40%)  

20  

Technical 
proficiency in 
the English 
language*  

Very well 
expressed and 
understanding of 
content with 
limited spelling 
or grammatical 
errors  

Very well 
expressed; good 
understanding of 
content with 
some spelling 
and/ or 
grammatical 
errors  

Well expressed; 
understanding of content 
with several spelling and/ 
or grammatical errors  

Simple expression 
of information; little 
understanding of 
content; several 
spelling and 
grammatical errors  

Inaccurate 
expression  of 
information; lacks 
understanding of 
content ; many 
spelling  
and grammatical  
errors  
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Classification Descriptors  
 
This section provides information on expectations for student achievement beyond the minimum 
necessary for awarding a bachelor’s degrees with honours as set out in the FHEQ for level 6 
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UNIVERSITY MEMBERSHIP 
 
All students following a programme of study leading towards a Middlesex University qualification, 
whether taught at Middlesex University, or at a collaborative partner on a joint, franchised or 
validated programme of study, are considered to be student mem bers of the University.  
 
Membership of the University gives rights and responsibilities. When you enrol on your programme 
of study, you become a student member of the University.  
 
In the notes that follow, “home institution” refers to the home institution of study, whether this is 
Middlesex University, or, for students on validated and franchised programmes, the collaborative 
partner (or in the case of students on joint programmes, both).  
 
When you enrol, you sign to give an undertaking to comply with these  regulations in force for your 
programme of study. You should expect other student members of the University, and staff, to 
comply with these regulations.  
 

•  There are penalties for breaches of the regulations. In particular, academic misconduct  (the 
present ation of others’ work as your own) will be severely dealt with.  

•  If you feel that anyone has breached the regulations you should raise the matter at the first 
opportunity.  

•  Your suggestions on improving the student experience are welcome.  
•  You have the right to complain and to have your complaint heard and dealt with in accordance 
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